01	Health and safety procedures
Entrances and approach to Jack and Jill’s building
· Entrances and approaches are kept tidy and always uncluttered.
· All gates are locked while children are on the premises, with locks only accessible on the opposite side of the gate.  Emergency doors have gates and railings after them for extra safety.
· Main door is always kept locked and shut.
· When there is a knock at the front door a member of staff will approach the door, looking through the glass and continuing to keep the chain on the door until they have recognised the visitor and found there is no threat.  Prior to going to the door, they will check toilets are clear and will ask another adult to lock the hall doors.  When coming back they will use the safe knock to inform, staff that it is safe to unlock the hall doors.
· A culture of safety is adopted at the Nursery, and all children and staff are made aware of the safe knock.  Children know only adults can open doors and they will listen for the safe knock to tell adults when to do so.  Staff talk to children regularly with regards to keeping themselves safe, and why such procedures are in place.  The children learn the rules well and will often reiterate rules to new children or those that are unsure.
· The identity of a person not known to members of staff is checked before they enter the building.
· All staff and visitors to the setting sign in and out of the building.
· A member of staff is available to open and close the door and to greet arrivals, say goodbye to parents/carers and to make sure that doors and gates are shut.
· Where building works or repairs mean that normal entrances/exits or approaches to the building are not in use, a risk assessment is conducted to maintain safety and security whilst the changes are in place.
· Building works or other changes to the premises which may affect the space available to children and the quality of childcare available to them, will be notified to Ofsted.









	





	
