


01	 Health and safety procedures
	 Manual handling
· All staff at Jack and Jills comply with risk assessment and have a personal responsibility to ensure they do not lift objects likely to cause injury. 
· Members of staff bring the manager’s attention to any new risk, or situations where the control measures are not working.
· Risk assessments may need to be changed for some individuals, such as a pregnant woman, or staff with an existing or previous injury or impairment that may affect their capacity to lift or move items.
· Staff complete Manual Handling training and will request assistance from another member of staff to pick up a heavy load instead of attempting to lift independently.  Babies and young children are also heavy and need to be lifted and carried carefully and correctly.  A step will be used to support children getting onto the changing table.
Guidelines:
· Do not lift heavy objects alone. Seek help from a colleague.
· Bend from the knees rather than the back.
· Do not lift very heavy objects, even with others, that are beyond your strength.
· Do not stand on objects, other than proper height steps, to reach high objects and never try to over-reach.
· Push rather than pull heavy objects.
· Do not carry heavy objects up or down stairs; or carry large objects that may block your view of the stairs.  In the stock cupboard ask for support of another and pass to them at the stop or bottom of the stairs.
· Please note this is not an exhaustive list. 

		



